Getting Started with Winlink Global Email

11. Messaging, Logging & Webmail

1. There are three Message types in Winlink Express that must match mode types.

:::: Enter a new message - x

Close  Select Template  Attachments  Postto Qutbox  Spell Check  Savein Drafts

To.
Cc.
Subject:

Attach:

From: |K1EHZ ~ | Send as: | Winlink Message ~| [] Request message receipt | Set Defautts
Winlink Message
- Radio-Only Message
. Peerto-Peer Message

a0 oo

Winlink Message for Telnet Internet and RMS Gateway modes.
Radio-Only Message for HF Hybrid Gateway modes.

Peer-to-Peer Message for Peer-to-Peer modes (P2P).

After composing a message, be sure to select the correct mode before

Posting to the Outbox.

2. Winlink provides many tfemplates for customizing message formats.
a. Templates are viewed with the Select Template menu.

Close  Select Template  *s+=-tmnnin Pt b Asbbomes Coall Slmnle Coom fn Pl
- ol Template Manager - ot
From: | K1EHZ Set [
- Select Close Add FRemove Edit
o =R Standard Templates (version 1.0.134 0) ~E
Ce: [#- A - User Information
o - AK STATE Foms | T
Subject: - ARC Fomrs | -
Attach: ARRL Forms
CA STATE Forms | —

- CANADIAN Forms
- CIRM Medical Assistance
- FEMA Foms
- FL STATE Forms
- FMRE Foms
- GENERAL Foms
- GENERAL MEDICAL Forms
- HI STATE forms
- HICS Forms
IARU Forms
-IC5 USA Forms
- IHS Health Service
-OH STATE Forms
-OR STATE Forms
- RADIOGRAM & RRI Forms
- SATERN Forms
- SHARES Foms
- TX STATE Forms
- USGS
WA STATE Forms
WA STATE Forms
- WEATHER Forms v
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b. Similarly o NBEMS, message formats reside on the computer and only the
text is transmitted by radio. Text is then re-formatted at the receiving
station.

c. Templates can also be customized and saved for multiple uses.

At the top of the Message form there is space for names of four frequently-used
Favorite templates.

a. Favorite templates are selected in Message > Set favorite templates.
5 1.5.31.3 - K1EHZ

+ Settings | Message | Attachrments MoveTor |Saved ltems v
J N

S ew Message...
& & T B g
Reply...
olders Reply to All... Source
B Forward... KA1GOZ
Forward without change... WEBMA
Acknowledge receipt... KL1WD
3) Save message as.. NF1L
) ) ME11
v Edit... —
‘olders
Templates...
Template settings...
Set favorite templates...
HTML Forms
== Generate [C5-309 Communication Log
Export messages
D/0T7/30
Import messages
Archive messages
s
b. Set Favorite Templates screen with examples.
&2 Set Favarite Templates - x
Up to four favorite templates can be specified
These templates will be shown on the message composition menu bar.
Favorite Template 1
Display name: [IC5-213
File name |C \RMS ExpressiStandard Templates\ICS USA Forms“\CS213 txt Browse
Favorite Template 2 '
Display name |Rad\ogram
File name |C \RAMS Express‘Standard Templates\RADIOGRAM RRI Forms'Radiogram bt Browse
Favorite Template 3
Display name ||_5R
File name |C “RMS Express'Global Folders' Templates*Location Status Report txt Browse
Favorite Template 4
Display name: [HICS-213]
File name |C \RAMS Express‘\Standard Templates\HICS Forms\HICS213 bt Browse

Save Cancel



c. Message form showing four Favorite Templates across the top.

4 Entera new message - X
Close  Select Template  1C5-213  Radiegram  LSR HIC5-213  Attachments  Postte Outbox  Spell Check

From: |K1EHZ ~ | Sendas:  Winlink Message ~ | [] Request message receipt | Set Defaults

To: | |
Ce: |
Subject:

Mtach: | |

4. Message addresses.
a. Sender
i. The sender's basic address is callsign@winlink.org.
ii. Additional sender addresses can be added from the pull-down menu in
the upper left corner of the main screen.

! 5:: Winlink Express 1.5.31.3 - K1EHZ

] |v Settings  Message  Aftachments  MoveTor  |Saved lterns e

KIEHZ - )
(Add call sign) ﬁ* T B Ed 9 ¥ e

, Mo active session.

iii. Click Add call sign to open the Properties screen

S5 Winlink Express Properties s

Call Signs Contact Information (Optianal)
My Calisign: || | My Password: [

Callsign suffc {optional): || (Usedfor courtry code) [ Show password
e Swetadosz [ ]
{Non-Winink e-mail address where lost password wil be sent when requested) o [ ]
Remove Callsign Request password be sent to recovery e-mail State/Province: ||
Augdiary Callsigns and Tactical Addresses Posaloode: | |
e ety [

Phone number:

Remove Entry
ey e —

Additional information foptional)

Wy Grid Sauare: [ | [ Lat/Lon to Grd Square

Winlink Express regisiralion key: | |

G Recalculate HF path qualty f SFI changes more than

[PUBLIC EMCOMM | Keeplogsfor | 2 [2] weeks Keep deleted messages for days
Display st of pending incoming messages prior o download

{Use PUBLIC for ham call signs. Separate multiple service codes by spaces )

¥ you change service cades, you must update the fit of channels [ Wam about comnectons to sttions halding messages

Alow diagnestic information to be sent to the Winlink Development Team
Automaticaly installfield test (beta) versions of Wirlink Express

Update Cancel

iv. Use the Auxiliary Callsigns and Tactical Addresses box to add
addresses to the callsign pull-down menu.

v. Spaces are not accepted in Auxiliary or Tactical call-signs, but dashes
may be used for clarity.


mailto:callsign@winlink.org

Password recovery e-mail | Street address 2.
{Nen-Winlink e-mail address where lost password will be sent when requested) City

Remove Callsign Request password be sent to recoven: =~~~ | St MBemasimnn
~ 8 Auxiliary Callsign — X

Auniliary Callsigns and Tactical Addresses Callsign/Tactical Address: |MHT-EQC]
I Password: [ |

Remave Entry (Case sensttive)
Edit Entry Enabled:
(Enabled entries download incoming messages)
thitadSnas I:I Lat/Lon to Gnd Square Save Cancel

Winlink Express registration key: |

Service Codes Recalculate HF path quality f SFl changes more than: E

Auiliary Callsigns and Tactical Addresses

[ MHT-EQC | Add Ertry |

Remove Entry
Edit Entry

My Grid Square: I:I Lat/Lon to Grid Square

b. Addressee
i. Address messages to Winlink users with just their callsigns.
1. Winlink adds @winlink.otg.

ii. Address non-Winlink users with their full email addresses.

iii. When a message is sent from Winlink to an external address, that
address is added to the White List so Winlink will accept incoming
messages from that address.

iv. Incoming messages from external addresses not on the White List
must have //WL2K in the subject line to pass the spam filter.

v. White List may be managed through your account on Winlink.org.

NILINK
[elfovi) Ftzielle) Erall

My Account Tools News Positions User Programs Book of Knowledge Download Support

Whitelist Manager

This form permits you to add or change internet-based addresses (name@domain.com) or entire domains (@domain.com) to your anti-spam accept/deny list
(your "whitelist"). You can also manage your whitelist using your radio client with command messages as described in this article. This information is also
found in the Winlink Catalog (available on-air as item SPAM.CONTROL in the WL2K_HELP category).

Whitelist entries for KIEHZ

Address: || | Allow | Save
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5. Contacts and Group Addresses

a. Contacts and Group Addresses are managed from Settings

::5 Winlink Express 1.5.31.3 - K1EHZ

K1EHZ -|| Settings | Message Attachments  Move To: Delete
Olé : b[ Winlink Express Setup...
Mo active session. Font for text...
| System Folders Font for lists... Size Source Ser
bot'[}unred'll GPS / Position Reports... WCOFP | 265 KA1GDZ KA1
ead ltems
ouvox Winlink Catelog Requests.. vs |39 |weBmalL [kes
Sentltems (158) GRIE file request... D572 11373 |KLIWD KLY
Saved ltems (106) bt I9F35 |163  |NFIL NF1
references...
Deleted ltems (B) oTn | EnR MEA1 RIET
Drafts (2) Update User Options...
Personal Folden Message Metification and Forwarding
Form settings...
Auto session open on startup...
Contacts... H5-35L
Global Falders Group Addresses...
b. Contacts
Close  Add Remove Edit  Import/Export
MName E-mail MNotes Server
users __________________JUSERs _______________ lGowaddess | |
c. Groups
x

&5 Group Addresses

RADIO_ONLY = WATYZN N1CKM K1CMD KB1CFL W1SEC KLTWD N1GB W1HS K15GC N1KWG W1WNS WATQBY KA
WEDNESDAY_WINLINK_NET = WATYZN K1ACL N1CKM K1CMD KB1CFL W1SEC KLIWD N1GE W1HS K15GC N1KWG

Add Group

Edit Group Delete Group Save & Close Cancel



6. Logging
a. Winlink has built-in capability to produce an ICS-309 Communication Log
b. Inthe main screen go fo Message > Generate ICS-309 Communication Log

Getting Started with Winlink 8 Messages.docx - Microsoft Word non-commerc

References Mailings Review View
— - - s —_——
\5.32.0 - KIEHZ
= Settings | Message | Aftachments MoveTo! | Saved ltems ~ | Delete  Open Sessiol
’ F g New Message...
Reply...
s Reply to All... Source Sender
I - Forward... KA1GOZ |KA1GOZ
Forward without change... WEEMAIL | KES8RPO
Acknowledge receipt... KLIWD  |KLIWD
Save message as. NFIL NFIL
NE1I ME1I
& Edit...
=rs
Templates...
Template settings...
Set favorite templates...
HTML Forms
[

Generate IC5-308 Communication Log

Export messages
D/07/30 23:31 ———-
Import messages

c. This opens a screen to set up the ICS-309 header information and time period
for the log.

ﬁ: Generate IC5-309 Communication Log - X

Generate an ICS-309 Communication Log as a pdf File

Select Message Mailboxes
Inbox  [] Outbox  [] Drafts [ Personal 1 ~
Read Sent [ Deleted
Saved

[ Personal 2 <

[] Global -

Message Date Range

Limit start date/time: (2018-10-01 [~
Limit end datetims: (201903-13 [~

Page Layout Options
(O Separate entry for each recipient

(Local time)

(Local time) I

Set Page Layout
(®) Combine recipients into a single entry

Fomat of Dates on Report
mm/dd Ay ~ [ UTCtime

Task ID) |Combined Entry Log

Task Mame: |W\nhnk Training

Operator name: |||t

\
\
Operational period: [11/14/201310 9/16/2019 |
\
|

Station ID: B

Output pdf file: |C: Users\Jay'\Desktop\Winlink IC5-309\C5-309 E‘ Browse

Generate IC5-309 Exit

d. Click on Generate ICS-309 to save the log as a PDF. Note where the log is
saved so you can open it with your PDF reader.



DATE PREPARED: 09M17/20

COMMUNICATIONS LOG TASK # Combined Entry Log TN BREPARED: 09:30
OPERATIONAL PERIOD # 11/14/2018 to 9/16/2019 [TASK NAME : Winiirk Training
RADIO OPERATOR NAME: jit [STATION1D_K1EHZ
LOG
TIME FROM To SUBJECT
10/01/18 13:49| KATUN KIEHZ IWL2K ELH
10/01/18 18:23| WIEAA KIEHZ IWL2K winlirk
KATUN
10103118 17:13| K1EHZ WIEAA WL2K Digipeater Test Message
K1EHZ
KATUN
10/03/18 1717 |K1EHZ WIEAR JWL2K Digipeater Test Message #2
K1EHZ
10/03/18 17:33| KATUN K1EHZ IWL2K Test
10/03/18 17:40| KIEHZ KATUN Re: IWL2K Test
10/04/18 1023 WIEAA K1EHZ IWLaK digipeater
10/10/18 08:48| WQ2H K1EHZ LK Testior Pactor
10/0/18 1028 KIEHZ wazH ACK: IWLZK Test for Pactor
10MBM18 19:07 |K1EHZ m:g;om et IAWL2K Winlink by HT
10/18/18 2043 | KATUN KIEHZ WL2K Update
10/20/18 09:11 | jtaft@comcastnet | K1EHZ Test message 1
10/25/18 09.24 | K1EHZ Jtaf@comcastnet IWLK Test Attachment
10/25/18 09.25| K1EHZ Jtaf@comcastnet IWL2K Attachment Test
10125118 1321 | K1EHZ Jtaf@comcastnet IWL2K Attachment test
10/25/18 13:50|K1EHZ g;:’;dlo@mmam INVL2K Test sending attachment
10/25/18 19:28 WA1QBY K1EHZ IWL2K test

7. Webmail
a. Each Winlink account holder also has a Webmail account
b. Webmail can be accessed through your Winlink account page, left column
c. Webmail can also be accessed at this url
i. https://webmail.winlink.org:446/
1. To reach alogin page directly

Login @winlink.org

Password


https://webmail.winlink.org:446/

